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Admission Policy for Jubilee Park Academy  

Statement of intent 

At Jubilee Park Academy which is part of The Rivers C of E Academy Trust Group, 
we welcome all pupils, irrespective of faiths, cultures, disabilities, race or family 
background.  The Trust board is the admissions authority but will comply with the 
provisions laid out by the Department of Education – “Admissions Code of Practice 
“(December 2014), Equalities Act 2010, the School Admissions Appeals Code 2012, 
Human Rights Act 1998 and the School Standards and Framework Act 1998. The purpose 
of this policy is to ensure that all school places are allocated and offered in an open and 
fair way.  
 
Admission number for Jubilee Park Academy 2021 / 22 
 

REC YR 1 YR 2 YR 3 YR 4 YR 5 YR 6 
30 30 30 30 30 30 30 

 
Oversubscription criteria 
 
In the event of Jubilee Park Academy being oversubscribed with school requests, the 
following order of priorities will apply to determine which applications will be offered a 
place:  
 

 Children who are in public care and children who were previously in public care but 
ceased to be so because they were adopted (or became subject to a residence 
order or special guardianship order) and children who appear to have been in state 
care outside of England and ceased to be in state case as a result of being adopted. 

 
 Children with siblings who attend the school at the point of application (not former 

pupils) with the exception of nursery (sibling is brother / sister / stepbrother or 
stepsister who reside permanently at the same address).   

 
 Children of any member of staff, providing that the staff member has been 

employed by Jubilee Park Academy for two or more years at the time at which the 
application for admission is made.  

 
 Children with a particular medical condition.  Applications submitted under this 

criterion must be accompanied by a full medical report giving details of their 
specific needs.     
 

 Children prioritised by distance - Priority will be given to applications to those 
pupils that live the nearest to Jubilee Park Academy. As part of the Local 
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Authorities coordination responsibilities for annual admissions, they will undertake 
measurements on behalf of the Trust and will use the Local Land and Property 
Gazetteer address base for the applicant’s property. Distance for Jubilee Park 
Academy the distance will be measured in a straight line from a child’s home to the 
front entrance of the school. The only address considered, with regard to 
admissions, is the child’s main residence at the time of application. Where care is 
split equally, the address to be used for the purpose of allocating a place, must be 
stated on the application forms. (In the event of equi-distance applicants, any 
place will be allocated by random selection (lottery). Someone totally 
independent of the Governing Body/Academy Trust will supervise this process). 

 
Some admissions authorities use other criteria when allocating places. For the purposes 
of clarity, Jubilee Park Academy does not allocate places on the basis of faith, ability or 
aptitude.  

 
Applying for a School Place 
 
Nursery 
 
Jubilee Park Academy has provision for 3 year olds.  A separate form should be completed 
which can be obtained direct from the Academy.  
 
Attendance at nursery does not automatically guarantee that a place will be offered in the 
main school and a separate application for a place in Reception must be made. 
 
Reception 
 
Pupils wishing to join our Reception at the start of an Academic year need to apply online 
(www.sandwell.gov.uk) via Sandwell Admissions team, the national closing date to apply 
for a Reception place in September 2023, will be 15 January 2023.  
 
If your application is received after the closing date (15 January 2023), it will only be 
considered alongside “on time” applications if there are exceptional circumstances and it 
is received before decisions about offers of a place are made. If you move address at any 
point during the admissions process you must inform the LA as this could affect your 
application. Late applications will only be considered under the following exceptional 
circumstances:  

 When the applicant has bought, rented or leased a residence and has moved after 
the closing date but before the allocation of places has been made.  
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 When the applicant has moved house to an address more than two miles from their 
previous address after the closing date but before the allocation of places has been 
made.  

 When an application is made on behalf of a child who is in Public Care (looked-after) 
or previously in Public Care after the closing date but before the allocation of places 
has been made.  

 When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than 6 weeks duration from the 
date on which application forms became available.  

 When a sibling (brother or sister) residing at the same address has been admitted to 
the preferred school after the closing date but before the allocation of places has 
been made. 

If none of the above exceptional circumstances apply, then your application will not be 
considered until the on time and accepted late applications have been allocated places. 
 
In year transfer 
Jubilee Park Academy are part of the Local Authority’s mid-year co-ordinated scheme. 
Details of the Co-ordinated Scheme and how our mid-year applications are processed can 
be found on the Sandwell School Admissions website - apply for a school place: 
https://www.sandwell.gov.uk/info/200303/school_admissions/349/apply_for_a_school_p
lace 
 
When applying for a place at Jubilee Park Academy – the following documentation will be 
required: 
 

 Fully completed application form (one application form per pupil) 
 Proof of identity (birth certificate or passport) 
 Proof of address (utility bill)   

 

Applications for Twins and multiple births 

It is the policy of Jubilee Park Academy that when applications are made for twins or 
siblings that are in the same year group the pupils will not, if possible, be permitted to be 
in the same class – they will be allocated separate classes. In the event of 
oversubscriptions and where applications on behalf of twins or multiple births are 
received, an offer can be made for all of the siblings. However, if the offer to this family 
results in a breach of the Infant class size limit (30 pupils to a single school teacher in 
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Reception, Yr 1 and Yr 2 classes) no places will be available to other children on the 
waiting list until the infant class size limit of 30 is no longer being exceeded. 

 

Applications for pupils with a medical condition 

Jubilee Park Academy will accept pupils with medical conditions. The Academy will need 
all the relevant information regarding the pupils condition and in some cases a care plan 
will be required before the pupil can be admitted. There may be some cases that the 
Academy is unable to meet the needs of a pupil in these cases the Academy may refuse 
the request for a school place.  

 

In Year Fair Access Protocol (IYFAP protocol for Sandwell) 

Jubilee Park Academy will participate in the above protocol, pupils will only be offered a 
place if the Academy feels that they can meet the needs of the individual pupils.  

 Children with challenging behaviour – Jubilee Park Academy will not refuse to 
admit children in the normal admission round on the basis of their poor behaviour 
elsewhere except where the child has been permanently excluded from two or 
more schools. 

 Jubilee Park Academy will participate in the Fair Access Protocol in order to ensure 
that unplaced children are allocated a school place quickly.  However, there is no 
duty for Jubilee Park Academy or other admission authorities to comply with 
parental preference when allocating places through the Fair Access Protocol.  

 Where the governing body does not wish to admit a child with challenging 
behaviour outside the normal admissions round, even though places are available, 
it will refer the case to the area “In Year Fair Access panel”.  A fair access referral is 
only appropriate when the school is able to demonstrate a high proportion of 
children with challenging behaviour already on roll.  Jubilee Park Academy reserves 
the right to refuse a pupil with behavioural needs if it feels the school cannot meet 
the needs of the pupil / or they feel this pupil would put the other pupils or staff at 
risk of injury.  

 

Pupils with Education and Health Care plans (EHCP) 

We will accept pupils with EHC plans providing that the Academy feels that we can meet 
the pupils needs as set out in the EHCP.  Pupils with EHCP should contact Sandwell’s SEN 



 

6 
 

team who will then process this request on the family’s behalf.  SEN will then request a 
place at the Academy giving the school a copy of the EHCP and a deadline by which the 
Academy needs to respond by. Children with an Education Healthcare Plan Naming 
Jubilee Park Academy will be admitted before all other applicants.    
 
Admission of children outside their normal age group 

Parents may seek a place for their child outside of their normal age group, for example, if 
the child is gifted and talented or has experienced problems such as ill health. The law 
requires that all children start full-time education by the beginning of the term following 
their fifth birthday. Parents are entitled to access full time education for their child from 
the September following their fourth birthday, however, the parents of a summer born 
child may choose not to send that child to school until the September following their fifth 
birthday and may request that they are admitted out of their normal age group – to 
Reception rather than Year 1.   Parents will need to make this request the same year that 
the child is due to apply to start in Reception.  They must state the reasons for their 
request and the benefits this will have for their child.  

Jubilee Park Academy will then make its decision based on:  

 Taking account of the views of the parent; 
 Information about the child’s academic, social and emotional development; 
 Where relevant, their medical history and the views of a medical professional; 
 Whether they have previously been educated out of their normal age group; 
 Whether they may naturally have fallen into a lower age group if it were not for 

being born prematurely. 

When informing a parent of their decision on the year group the child should be 
admitted to, the Academy will set out the reasons for their decision.  

 

Fraudulent applications 

If Jubilee Park Academy is advised that a place has been allocated to a pupil by using 
fraudulent information, then the Academy has the right to withdraw the offer of a place.   

 

Right to appeal  

Parents have the right to appeal against the Academy’s decision to refuse an admission.  
The Academy will set out the reasons for the decision and that there is a right of appeal.  
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Parents who want to appeal against the decision not to offer their child a place at Jubilee 
Park Academy must appeal through Sandwell Admission Team who administer appeals 
on the Academy’s behalf. Full details of the appeals process and how to make an appeal 
can be found by following the link below: 

https://www.sandwell.gov.uk/info/200303/school_admissions/2054/appeal_against_a_s
chool_place_decision 

 

Waiting list 

If Jubilee Park Academy is oversubscribed, it will maintain a clear, fair and objective 
waiting list.  Priority will continue to be based upon the oversubscription criteria.  

Priority will not be given to children based on the date their application was received or 
their name was added to the list. 

 

Children of UK service personnel (UK Armed Forces). 

For families of service personnel with a confirmed posting to this area, Jubilee Park 
Academy will: 

 Allocate a place in advance, if accompanied by an official Government letter which 
declares a relocation date and a Unit postal address or quartering area address for 
considering the application against the oversubscription criteria. 

 Jubilee Park Academy will treat applications for children coming from overseas in 
accordance with the European Union law or Home Office rules for non-European 
Economic Area nationals.  

 

Withdrawing an offer or a place  

Jubilee Park Academy will withdraw an offer if: 

 It has been offered in error 
 A parent has not responded within a reasonable period of time (the parent will be 

notified that the offer may be withdrawn and given an opportunity to respond and 
explain). 

 On more than two occasions parents fail to attend the induction meeting or 
reintegration meeting.  
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 It is established that the offer was obtained through fraudulent or intentionally 
misleading information on the pupil’s application.           

Jubilee Park Academy will not withdraw a place once a child has started at the Academy, 
except where the place was obtained fraudulently.   

 

Human Rights Act 1998 

The Human Rights Act 1998 confers a right of access to education.  This right does not, 
however, extend to securing a place at a particular school.  Jubilee Park Academy will 
consider parents’ reasons for expressing a preference when making admission decisions, 
though this may not necessarily result in the allocation of a place. 

 

The admissions timeline   

Annual admissions for September will be processed by the Local Authority, but places will 
be allocated in accordance with Jubilee Park Academy admissions criteria.  In year 
admissions will be considered Sandwell’s mid-year co-ordinated scheme. 

Anyone who considers that Jubilee Park Academy’s admission arrangements are unlawful 
can make an object to the Schools Adjudication.  Objections must be referred to the 
Adjudicator by 15 May in the determination year.   Further information on how to make 
an objection can be obtained from the Office of the Schools Adjudicator: 
http://www.schoolsadjudicator.gov.uk 


